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I 
OFFICE OF THE SECRETARY OF STATE 1 

I i  DEPARTMENT OF ARCHIVES AND HISTORY 

. -..-_..._______I --I&- -\----'~----.=-_.- ---- RECORDS . -" MANAGEMENT "~,--,.'--,,~.,. DIVISION . 

- *  .?. .2. 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication :No. 76-!?M-! for instructions on completing this form. Forward signed orfginal 'to 
Department of Archives ,and History, Records Management Division, 330 Capitol Avenqe, Atlariia, Georgia, 30334. 
Attention: Scheduling Section 

i : 

. 
Application Number 

Date Comoleted 

: Georgia Por ts  A u t h o r i t y  
Admi n i s t r a t i  on D i  v i  s i on, P 
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 

~ ~- 

i FOR AGENCY USE 
Application Date 

9- 16-80 I_- __ 
' 4~0lication Number 
I 

~ 

2. hrson to Contact 

. 3. Action Requested ..\ a. 
b. 

3 Estaotisn Retention Schedule; ecord will continue to accumulate. 
Dispose of present accumulation; no further accumulation anticipated. 

- ~ .  .c.S- ~Amend_Appljcaation No. =3_6__--.- ~- Check ~~ 0ng-Q-  change^: . ~ a ~  Supercede;. .U _Void 
4. Dam of Series 5. Records Series Title (follovad by title used in office: if different) I I Earlier: Latest 

1 
! 1~~ 1973 ...~ ~. I T  o Da te  O f f i c i a l  Repor ts .o f  Damages . .  or' .. Accidents . . ~.~ . 

6 D'virmn and mice Fundon What i s  the function of the Division and the Office in which this record serie 

.~.__ 

is created? I 
' 

1 o f  a l  I decal records, logging o f  non-registered vehic les,  processing o f  incoming and ou t -  
The P o r t  Pol i c e  Department i s  responsib le  f o r  v e h i c l e  s e c u r i t y  ( issuance and maintenance 

_ -  - 
going t rucks ) ,  i n t e r n a l  s e c u r i t y  (conduct ing record checks for  a l  I .new personnei, p e r i o d i c  

Pol i c e  personnel) ,  phys ica l  s e c u r i t y  (conduct ing r o l  I i n g  p a t r o l s  and regu la r  key p a t r o l s  
through a l l  areas o f  t h e  Por t ) .  
and f i r e  f i g h t i n g  t r a i n i n g  f o r  P o r t  P o l i c e  personnel. Enforces t r a f f i c  ordinances, 
develops and mainta ins park ing  p lan and mainta ins l i a i s o n  w i t h  o t h e r  agencies; example, 
Coast Guard, F.B.I., G.B.I., Customs inc lud ing  su rve i l l ance ,  i n v e s t i g a t i o n  and p i l f e r a g e  
a c t i v i t i e s .  

1 t e s t i n g  o f  s e c u r i t y  procedures for  I n t e g r i t y ,  i n v e s t i g a t i o n  i n t o  background for  P o r t  

Mainta in  f i r e  prevent ion systems, conduct f i r e  prevent ion I 

. ~ ~~ ~ .___ ~ - ~ ~~ ~ ~ ~- -~ -..~ - * 

7. Recod Series Description 

Documents relating to: 

This file contains the following documents (include form numbers and rifles, if any): 
Attach samples of the file. 
Any r e p o r t s  o f  damages, accidents ~~. o r  inc,i,dents ~~ o ccu r r i ng  . on t h e  . , .  

I . .  
~~ . 

. . . . .  . .  ~ ~~ 

. .  
. .  

.. 
2 - i  -~ 

, .  , Port ~~ ' f a c i ~ l  iti.e.3. , , .  

Included are: Proper ty  damages, cargo damages, 'equipment damages, accidents and 
inc iden ts  a t  Garden C i t y  and Ocean Terminal. 

File is arranged: Ch rono log i ca I 

~~ -_ .- 
~ -. ..~ __~._II_~_- 

8. Monthly Reference Rate How often are records referred to which are: 

One to six months old -so.--.-; Seven to twelve months old >_.-; Thirteen to twenty-four months old L.L--; 
__ ..- 

twenty-five months and o l d e r 5  ? __ _- _-_I___ ---- ____ ~ ___-.-I __ 

I 
-- 

9. Annual Rate of Accumulationof Records I 
Letter-size drawers -_- ~~. .: Legal-size drawers -LA.-; Shelves -----.; Other (specify) -_-_ 

~ 
~ ~. __ .~. ~ -._--_ ~ - ~ - - ~ - - ~ - -  Y---T-Y-.--.-T.llll-- ..I_ j-- I--- AR-50-77; ROY. 76 I O v d  



~~ .~ . .  Attach copy or excerpt of laws or regolationsI Explain administrative need. -, 
~ I 2~ :~ 

. - .  - - .  .. 
Q Cslendar Year; 0 Fiscal rear; '0 Ottier ----~_-_ 

~ ~~ . , . ~ .  , ~~ 

. .  
1 . ,  \ -  

~. 
. .  - ~~ 

. .  . . .  . .  . I  .~ .. - . ~ . ~  ~ 

I _  - , -~ 
El Hold in the current fi les afea -=-~~Llmonth(s) --L -~~==year[s); then- 
El Transfei to local holding area, hold ---3~-l .year(s); then . 
0 Transfer to State Re&& Cehter; hold -~ ' ~ ' ' '-yair(s);thcn ' 
I3 Destroy. 
0 Transfer to State Archive; for permanent retention. 
0 Other (Specify) 

~ _ . I  . .  , .  
, I  

. .~ .~ , . .  ~. 
1 

Th is  sc 
O f f  i c i  a 
r e p o r t s  

'. 

' i - ,  
- .  

edule appl ies ' t o  a l  I damage - r e p o d s  wh'ich do not  I under t h e  Adm 
r e p o r t s  f a l l i n g  i n t o  t h i s  category w i l l  be . f i l e d ' s e p a r a t e l y .  U n t i  

increase i n  -number, a - S h e d u l e  w i  I I Tiot be-~w-riften-. ~ - .  ~~ :~- ~~ ~ 

. .. ~~ 

I r a l t y  Law. 
these i 

These instructions apply to a l l  prior and future accumulations of the series. 

b e n q  HeadlDesignae (Signature) 

qecommendations in para- 

'If disapproved, attach letter 
If explanation.) 



FOR AGENCY USE 
Application Date : 

9-13-78 
. . 

bpli&tion Numbw 

22 -~ ~~ ~ ~~ 

-~ -_____ - . _- 
7. Record Series Description This file contains the followipg documents /include form numbers and W e $ ,  if any): 

Attach samples of the file. 
Any reports of damages, accidents or incidents occurring on the 
Port f a c i l i t i e s .  

Property damages , ca.rgo damages; equipment damages , accidents and 
incidents a t  Garden City and Ocean Terminal. 

Documents relating to: 
I- 
! 

Included are: 

__r 
~~~~ _~ -.___ 

1. 'Agency Address , FOR RECORDS . ~ MANAGEMENT ~ USE ~ 

Georgia Ports Authority ' 

Administration Division, Port Police 
Post Office Box 2406 
Savannah , Georgia 31402 

~~~~. 

- 3 1978, I OCT 2 3 1978 
~_. - ~~ ~ ~ . ~ .  - ~_ ~ ~~~~~~ ~~~~ ~~ ~- - ~. I .~ - _ 

i 

File is arranged: Chronologically I 
I ~ ~ _ _ _  ___ ~~ __ .. .- ~ 

8. Monthly Reference Rate How often are records referred to which are: 
30 20 10 One to six months old -~----~-; Seven to twelve months old --.---; Thirteen to twenty-four months old __ -------; 

twenty-five months and older-_~-_ 5 .- ? 
_~___._I__ -. .- __ .~I x--___-_- ~ .-.-~_._I_~.~-._.I_____ 

I 

i 
4 c 9. Annual Rate of Accumulationof Remrdr 

Letter-size drawers -. . ------; Legal-size drawers ____I ; Shelves ~ _ _  ~--; Other (specify) ~ ____ 



Attach copy or excerpt of laws or regulations. Explain administrative need. 

. .  

_~___~__.-___.__.I_.-~.___~._~_~~ ~~ . . . ~. __I---. -_ 12. ADorrJved Disposition Instrudons 
~ 

This agencyrecommends that the file series be cut off a1 tht end of each: . . .  . 
&I Calendar Year; 0 Fiscal rear: 0 Other I_ ____ __--._--tnen, 

Ix) Hold in the current f i les area -~-.-mOnth(s) ~ 2 ~~ .- -~-- year(s); then 

0 Transfer to State Recurds h l t E i ;  hold 
eS Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (SpecifyJ 

W Transfer to local holding area, hold - -~. -~-~.~-year(s);  '~ 2 then 
year(s1; then 

' 

'. 

T h i s  schedule applies t o  a l l  damage reports which do not f a l l  under the Admiralty Law. 
Official reports fa l l ing  i n t o  this category will be f i led separately. 
reports increase i n  number, a schedule will not be written. 

Until these 

These instructions apt . r to a l l  prior an f l  ac imi t i c  F the serie 

Recommendations in para- 
jraph 12 are approved. 
'If disapproved, attach letter 
,f explanation.) 


